
UBND TM XA BEN CAT 
PHONG GIAO DVC VA DA0 TAO 

SO: gg /PGDDT-TCCB 
V/v hu6ng clan xay dung ke hoqch bien 

ch6 nam hoc 2023-2024 

LONG HOA XA HOI CHU NGHTA VIVI' NAM 
DOc 14p - Tkr do - Hqnh phtic 

Bin Cat, ngay/3 thang d.t_natn 2023 

Kinh giri: Cac truong cong lap trgc thuOc. 

Can cir Thong to lien tich s6 06/2015/TTLT-BGDDT-BNV ngay 
16/3/2015 cilia BO Gido chic va Dao tao va BO NOi vu quy dinh ve danh flux 
khung vi tri viec lam va dinh mUc so luting nguoi lam viec trong cac co so gido 
dvc mam non cong lap; 

Can dr Thong to s6 16/2017/TT-BGDDT ngay 12/7/2017 dm BO Gido 
dvc va Dao tao huong dAn danh mix khung vi tri viec lam va dinh mdc s8 luting 
ngued lam viec trong cac co soy gido dvc pho thong cong lap; 

Phong Gido dvc va Dao tao huOng dAn xay dung ke hoach Wen the nam 
h9c 2023-2024 dOi vai cac don vi sir nghiep gido dvc va dao tao cong lap nhu 
sau: 

I. DINH MU C BIEN CHE 

1. Dinh mtrc so ltrceng nguiri lam viec trong trtro'ng all voi giao duc A mam non 

1.1. Hieu trtrerng, Pho Hieu trtro•ng 
a) Hieu truong 

M61 tnrong co 01 Hieu truong. 
b) Ph6 Hieu truong 

- Nha tre dugc b6 tri 01 Pho Hieu truong. 
- Tru&ng mam non c6 09 nh6m/lop troy len duvc b6 tri 02 Pho Hieu 

truong. 

- Twang mam non c6 duoi 09 nhomilop ducyc b6 tri 01 Pho Hieu truong. 
- D6i yen nha tre, truong imam non c6 tir 05 diem tnremg tra len c6 the b6 

tri them 01 Pho Hieu truong. 

1.2. Giao vien 

a) NM:mg noi b6 tri dU s6 tre t6i da theo nh6m tre hoac lop rau gido quy 
dinh tai Dieu 3 Thong to lien tich so 06/2015/TTLT-BGDDT-BNV thi dinh mire 
gido vien mam non ducyc xac dinh nhu sau: 

- D6i vori nhom tre: B6 tri t6i da 2,5 gido vien/nhOm tre. 
- D6i voi lop mAu gido h9c 02 bu6i/ngay: B6 tri t6i da 2,2 gido vien/16p. 
- D6i voi lop mau gido h9c 01 bu6i/ngay: B6 tri t6i da 1,2 gido vien/lOp. 

b) Nhang noi khong du s6 tre de b6 tri theo nh6m tre hoac 14 ma.0 gido 
quy dinh tai Dieu 3 Thong to lien tich s6 06/2015/TTLT-BGDDT-BNV thi dinh 
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mire gido vien main non se tinh teen s6 tre binh quan theo timg do tuoi cila tong 
nhorn tre, lop mau gido, co the: 

- DOi voi nhorn tre: 01 gido vien nuoi day 06 tre tir 03 d'L 12 thang tuoi 
hoc 08 tre tir 13 den 24 thang tuoi hoc 10 tre tir 25 den 36 thang tuoi. 

, - D6i voi lop mau gido hoc 02 buiMingay: 01 gido vien nuoi day 11 tre tir
03 den 04 tuoi hoc 14 tre tir 04 den 05 tuoi ho'ac 16 tre tir 05 den 06 tuoi. 

, - DOi voi 16p mau gido hoc 01 bu6i/ngdy: 01 gido vien nuoi day 21 tre ti 
03 den 04 tuoi ho'ac 25 tre tir 04 den 05 tuoi hoc 29 tre tir 05 den 06 tuoi. 

1.3. Nhan vien: Van thir, thii quy, ke toan, y to truing hoc 
,Truong main non, truong mau gido, nha tre xac dinh s6 lugng ngu6i lam 

viec toi da khong vugt qua 02 ngueri de thoc hien nhiem vu ve ke toan, van thu, 
y te, thil quy. 

1.4. Nhan vien nau an (cAp dtriYng) 
, Nha tre, truong mau gido, truong mam non c6 tochirc ban trio thi dugc 

h9p &Ong lao d'Ong de thoc hien nhi'em vu nau an nhu sau: Cir 35 tre nha tre hoc 
50 tre mau gido thi &Ric 14 01 lao dOng h9p (tong de bo tri vao vi tri nau an. 

2. Dinh intic so luvng ngtroi lam viec trong truirng diii vOi cap tieu 
hoc 

2.1. Hieu truirng, Pho Hieu truieng 
a) Hieu truang 

M8i truong c6 01 Hieu truong. 

b) Ph6 Hi'0 truong 

- Truerng do tir 28 1Crp tra len &roc 1)6, tri 02 Ph6 Hieu truong. 

- Truang c6 tir 27 16p tra xtio'ng dirge 1)6 tri 01 Ph6 Hieu truong. 

- Truong c6 tir 05 di&n truong ter len ngoai diem truong chinh thi dugc b6 
tri them 01 Ph6 Hieu truerng. 

2.2. Giao vien 
- Truerng day h9c 1 bu6i trong ngay ducic b6 tri tOi da 1,20 gido vien teen 

mot lop. 

- Tnrong day h9c 2 buOi trong ngay dugc lx'') tri t6i da 1,50 gido vien tr8n 
mot 16p. 

, 	- Ngoai dinh miry quy dinh,tren, m6i truong dtmc b6 tri 01 gido vier' lam 
Tong pho trach Doi ThiL nien Tien phong Ho Chi Minh. 

(Dinh mire Bien the giao vien thoc hien theo Phu loc A). 

Thy tinh hinh thoc te, cac don vi to tinh toan bien the caz WO mon sao cho 
phii h9p, dam bao theo dinh mirc cho phep. 

2.3. Nhan vien: Thun vien, thiet bi, cong nghe thong tin 

- Truerng c6 tir 2816p tra len ducyc b'(') tri thi da 02 ngueri. 

- Truemg co tir 2716p tra xu6ng dugc Ix'') tri t6i da 01 ngueri. 
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2.4. Nhan vien: Van dm., ke toan, y to va thii quy 

- Truong c6 tir 28 lap tr& len dugc 1)6 tri tai da 03 ngued; 

- Tru&ng c6 tir 27 lap tr& xuOng dugc 136 tri tai da 02 nguai. 

3. Dinh 'the so luvng ngtriri lam viec trong truirng ai vol cap trung 
hoc co' ser 

3.1. Hieu trtr&ng, Pho Hieu truerng 
a) Hieu truong 

MiSi trueng c6 01 Hieu truong. 

b) Pho Hieu truang 

- Truong c6 tir 28 lap tr& len dugc bo tri 02 ph6 hieu truong. 

- Truong co tir 27 lap tr& xuOng dugc bo tri 01 ph6 hieu truong. 

3.2. Gila() vien 
- M8i truong dugc WO tri tai da 1,90 gido vien ten mot lop. 

- Ngoai dinh mirc quy dinh tren, m8i truong dugc bO tri 01 gido vial lam 
Tling phu trach DOi Thiel.' nien Tien phong HO Chi Minh. 

(Dinh mirc Bien ch6 giao vien dux hien theo Phu luc B). 

3.3. Nhan vien: Thun vien; thiet bi, thi nghiem; cong nghe thong tin 
- Tnreyng c6 tir 28 lop tr& len dugc 136 tri tai da 03 ngireYi; 

- Truong c6 tir 27 lop tra xuOng dugc bo tri tai da 02 ngueyi. 

3.4. Nhan vien: Van thu, ke tofin, y 4 va thii quS,  

M6i truong dugc bei tri 03 ngueyi; truong c6 tir 40 lap tr& len dugc 6'6 tri 
them 01 nguati. 

4. Lao Ong harp dOng theo Nghi dinh so 68/2000/ND-CP 
Giir nguyen so lugng cac chirc danh lao dOng hop 'Jong theo Nghi dinh so 

68/2000/ND-CP hien c6 tai don vi. 

II. MAU BIEU LAP KE HOACH BIEN CHE 
Cac dam vi tai cac mau bieu lap ke hoach Bien ch6 tai dia chi: 

Email ciia trir&ng 
Can dr dinh mirc Bien the va dinh mire lao dOng hop dOng, cac don vi xay 

dung ke hoach bien the nam hoc 2023-2024 theo cac mau bieu va so lugng nhu 
sau: 

1. Mau bieu 
1.1. Truirng mam non 
- Mau s6 la. 
- Mau s6 lb. 
- Mau s6 lc. 
1.2. Truirng tieu h9c 
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- Mau so 2a. 

- Mau so 2b. 

- Mau so 2c. 

1.3. Truirng trung hoc co.  so. 
- Mau so 3a. 

- Mau so 3b. 
- Mau so 3c. 

2. SO luvng bieu matt : thing thanh cutm 02 ban. 
mau 

3.1. 

Cach ghi bieu mau 

3.1. Phan "Lao d6ng c6 den cuOi nam hgc 2022-2023" (tir :,6t 3 den cot 7) 
cua cac mau bieu lb; 2b; 3b; 4b; 5a; 6d; 6d; 6e ghi so 	nguai lam vi& hiL 
c6 tai don vi tinh den tiled diem xay dtmg ke hoach bien che, trong do: 

- DOi vbi cac chirc danh la hiL truang, pho hiL twang; gido vien, thu 
thiet bi, TOngphu trach Doi, giam thi, phu trach phOng b6 mon, phu trach 

thong tin duice toan, y te, van thu, thu quy: 

+ Neu da qua tuyen dung thi thong Ice vao cot so 4 ("Bien chi"); 
+ Neu la hgp (fang duai 12 thang thi thong Ice vao cot so 5 ("HD duai 12 

thang"). 

- DOi 	cac chirc danh bao ve, phuc vu, cap &rang hgp dOng theo Nghi 
dinh so 68/2000/ND-CP: Neu hop dOng xac dinh theyi han thi thOng ke vao cot 
so 6 ("Ngan han"), hop dOng khOng xac dinh thai flan thi thOng ce vao cot so 7 
("Dai han"). 

3.2. Phan "Lao d6ng can c6 cho nam hgc 2023-2024" (tir cot 8,den cot 
10) dm cac 	bieu lb; 2b; 3b; 4b; 5a; 6d; 6d; 6e ghi nhu cau bien che va hgp 
dOng theo Nghi dinh so 68/2000/ND-CP can c6 cho nam h9c moi, trong do: 

- C6t 9 ("Bien chi"): Ghi so luting cac chirc danh can c6 (trir chirc danh 
theo Nghi dinh so 68/2000/ND-CP). 

- C6t 10 ("Hop clang theo ND 68/2000/ND-CP"): Ghi so 1 
can c6 thu6c cac chirc danh hop dOng quy dinh tai Nghi dinh so 6 
gom c6 bao ve, phuc vu, cap &rang. 

III. MOT SO LIM )"( 

1. Nham tiep tuc thtrc hiL Nghi dinh so 108/2014/ND-CP ngay 
20/11/2014 dm Chinh phu v'e chinh sach tinh gian bien che va nhang quy dinh 
cua Trung ucmg ve bien che, yeti cau cac don vi khong xay dung ke hoch 
bien che cho nhirng chin danh ngoai quy dinh, dinh mire Trung ming; doi 
vai nhang don vi da dugc tuyen dung cac chirc danh nay truck day thi don vi 
phai tinh toan, c6 phuong an sap xep hop ly, giai quyet cham dirt bien che dOi 
vai nhimg chirc danh nay den nam 2023. 

Rieng d6i vai chirc danh bao mau: Trong twang hgp chug ‘c6 	giao 
vien so voi dinh bien gido vien theo quy dinh, cac co so. gido chic mam non ban 

ugng lao d6ng 
8/2000/ND-CP 

4 



lila c6 s8 chat' vtrgt si so nhieu han 10 chau tren moi lop mau gido holac nhieu 
hon 05 chat' tren moi nh6m tre dirgc hgp &rig ngan han chirc danh bao mau (01 
ngued/lap mau gido hoc nhom tre). 

, 2. Thuc hien Nghi quyet so 39-NQ/TW ngay 17/4/2015 dm BO Chinh tri, 
De an tinh gian bien 	tinh giai clop 2015-2021 va cac quy dinh cua 
Trung uong ve bien che, de nghi cac don vi tiep tic thtrc hien ra soat lai nhu cau 
de be) tri vier) chirp chb phu h9p, hieu qua dung voi vi tri viec lam. 

3. Thil truong don vi phai du bao so luting h9c sinh trong narn h9c 2023-
2024 sat voi tinh hinh,thuc to dia dia phuong, don vi de xay di:mg ke hoach bier' 
che. SO lieu trong cac bieu yeu cau phai day du, chinh xac. Viec bo tri si so 
h9c sinh teen lop phai thud hien theo quy dinh hien hanh. (Phong Gido duc va 
Dao tao se xem xet, quyet dinh si so hgc sinh/lop theo tirng don vi di the). 

, 	4. Neu c6 tang twang, tang lop h9c, tang hgc sinh cac cap h9c, chuyen 
doi mo hinh truong mam non tir ngoai ding 10 sang cong lap, chuyen to hgc 01 
bu8i sang h9c 02 buoi theo chuong trinh cai each gido chic, de c6 co so tham 
dinh so luting ngtrOi lam viec tang them, de nghi cac don vi phai chuan bi ho so 
bao cao cho BO N8i 

- TO trinh de nghi thAm dinh s8 luting ngiroi lam viec tang them, giai trinh 
di V/ do va co so de xac dinh so luting ngued lam viec tang them. 

- De an vi tri viec lam dm don vi thanh 14p med. 

- Cac quytt dinh dm co quan c6 th'am quyen ve viec thanh 14p don vi 
bo sung chile Wang, nhiem vu c 

- Cac tai lieu kem theo chirng minh sir can thiet phai tang so lugng ngued," ,  
lam viec. 	 • 	T /4c 

5. VI tinh chat quan trong cua viec xac dinh bien the dap frng yeu cau 
nam hoc moi, Phong Gido chic va Dao tao yeu cau thu truong co quan, don vi 
thtrc hien cac not dung theo hirang dan va girl ke hoach bien che dung thed gian 
quy dinh. Neu do'n vi nao girl ke hoach bien che killing dung thei gian quy 
dinh thi Phong Giao duc va Dao tao se khong xem xet ke hoach bien che cua 
don vi do. ThU truirng don vi phai chiu trach nhqm ve viec fay cltyng ke 
hoach bien che cua don vi. 

Phong Gido duc va Dao tao de nghi Thu truong cac don vi thud hien dung 
nhang not dung neu ten. Trong qua trinh thgc hien, neu c6 kho khan, virang 
mac, de nghi cac don vi bao cao ve Phong Gido duc va Dao tao ( be) ph4n To 
chirc can Ix)) de kip thed xem xet, giai quyet. 

IV. THYI HAN GO KE HOACH BIEN CHE 
N8p van ban va mail file ve dia chi tccbpgdbencat@gmail.com  ding thed 

diem bao cao. 

Cac don vi xay dung kt hoach bien che, bao cao tinh hinh sir' dung bien 
cht cua don vi minh girl Phong Gido chic va Dao tao (truck ngdy 17/02/2023. 

Phong Gido chic va Dao tao chiu trach nhiem tong hgp va phe duyet ke 
hoach bien che trong toan thi xa‘ girl ve So Gido duc va Dao tao tnrac ngay 
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21/02/2023 kern theo cac bie'll 6a, 6b, 6c, 6d, 6d, 6e, 6g da dirge &rig thanh tap 
va cac giai trinh (ne'u co)  ./..9v 

Noi nh(in: 
- Nhu ten; 
- Luu: VT, TCCB. 
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