
UBND THI Xik BEN CAT 	CONG HOA XA HQI CHU NGHIA VIVI' NAM 
PHONG GIAO DVC VA DAO TAO 	DOc 10p - Tir do - 1141th phtic 

So:  C  /PGDDT-GDTrH 
V/v to chirc xet cong nh4n tot nghiep 

THCS nom h9c 2022-2023 

Bin Cat, ngay  30  thong 01 nom 2023 

Kinh 	Hieu truong cac truong trung h9c co so 

Can dr Quyet dinh s6 11/2006/QD-BGDDT ngdy 05/4/2006 (sau day g9i tat 
la Quy che 11) dm BO truong Bo Gido duc va Dao to ban hanh Quy che xet cong 
nhan tot nghiep trung h9c co so; 

Thirc hien cong van so 64/SGDDT-KTQLCLGD ngdy 13 thong 01 nom 2023 
cUa Sa Gido duc va Dao too Binh Duang ve viec to chirc xet cong nhan tot nghiep 
THCS nom hoc 2022-2023; 

Can cir nhiem vu va bien che nom hoc 2022-2023, Phong Gido due va Dao 
too huOng dan to chirc xet cong nhan tot nghiep Trung h9c co so. (TN THCS) nom 
hoc 2022-2023 nhu sau: 

I. CHUAN Mt 

- Hieu trueyng cac truong Trung h9c co,sey can to chirc cho toan the lainh dao, 
gido vien, h9c sinh nghien cdu h9c tap quy che xet cong nhan tot nghiep THCS theo 
Quy& dinh so 11/2006/QD-BGDDT ngdy 05/4/2006 dia. BO truong BO Gido dttc va 
Dao too (g9i tat la Quy che 11) va Huong clan nay cua Phong GDDT. 

- Chi dao chat che viec danh gia, xep loci h9c sinh theo quy dinh, hoan tat 
thu tuc, ho so xet cong nhan tot nghiep dung theyi gian; xt:r 17 nghiem nhang hien 
ttrong tieu ctrc lam thay doi xep loci h9c hrc cua hoc sinh. 

- Hieu truong cac truong THCS chi dao rd soot truck khi to chirc xet tot nghiep 
can to chirc kiem tra, phat hien va, thong boo bang van ban den tirng h9c sinh cac 
truong hop ho so khong h9p le, thieu ho so; dinh theyi han cuoi ding de bo sung, 
hoar' thien ho so. Khong de xay,ra hien Wong bo sung ho so sau thai gian quy dinh, 
gay kho khan cho cong tac xet tot nghiep. Gido vien (hoac ngtzeyi dtroc giao phu trach 
nhan ho so) de that lac lam anh huOng den quyen loi h9c sinh can xir 17 theo quy 
dinh. 

- Hieu truong cac truong THCS phal to chirc kiem tra,chac che, chinh xac h6 
so hoc sinh 	nghi xet tot nghiep. ChU tich HOi dong,  xet tot nghiep to chirc kiem 
tra lan cuoi cung truck khi xet cong nhan tot nghiep, dong theyi lap danh sach ngtroi 
h9c du diet' kin cong nhan tot nghiep, trinh cap quart 1)% trirc tiep phe duy'et. 

II. DIEU KIEN XET CONG NHAN TN THCS 

Thtrc hien theo Dieu 4 dm. Quy che 11. 
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III. HO SO DV XET CONG NHAN TN THCS 

Thgc hien theo Di'eu 5 cUa Quy ch6 11. 

IV. CHINH SACH UV TIEN, KHUYEN KHICH 

Thgc hien theo Di'eu 6 cUa Quy the 11. 

V. KIEM TRA HO SO CONG NHAN TN THCS 

1. Cac don vi can ki6m tra k9 ho so xet tot nghi0 (d6i chiu Oita hgc ba, giay 
khai sinh, giay chirng nhan, ... dam bao chinh xac tuy't doi hp ten, ngdy, thans, nam 
sinh, not sinh (tinh/thanh pho), ghi day dU cac cot mgc, khong bi rach nat, tay x6a, 
c6 day du chit 1‹.)'/ cua nguai chiu trach,nhie:m tirng phan va dm cap quan 1y, ...) lap 
danh sach xet tot nghi0 va kiem tra ho so theo huong dan cua Ph6ng GDDT dung 
vai khai sinh, hoc ba, ghi chu cac truang hop uu tien (neu co). Thu truang don vi 
kiem tra lai va dac biet luu y kiem tra nhieu lan khi nhap du lieu. 

, 2. Melt s6 trueng hap dac 	nhu h9c sinh 	huong, 	 khong 
c6 day du hoc ba 4 nam thi do Phong GDDT xem xet giai quyet (dung dO tuoi, hoc 
du lop, ...) 

3. Chu tich Hoi 6ng xet tot nghi0 chiu track nhiem ve dieu kien tot nghi0 
cua nguefi h9c. Khi hOi dOng kiem tra ho so phat hien c6 ngued h9c khOng du diet' 

thieu ho so quan trong, hoi dong c6 the quyet dinh x6a ten trong danh sach xet 
tot nghip, thu truang don vi c6 hoc sinh bi xoa ten chiu trach nhiem truck Ph6ng 
GDDT neu de xay ra sai x6t tren. Nhimg truang hgp dac b*, phirc tap can lap bien 
ban va bao ngay voi Trugng phOng GDDT giai quyet. 

, 	4. Cac giAy chirng nhan d6 dugc hugng uu tien, khuy6n khich 	nguai h9c 
bo sung sau khi xet tot nghi0 xong thi khong c6 gia tri hugng chinh sach uu tien, 
khuye'n khich khi xet tot ngh4. 

VI. DIEU KIEN VA TIEU CHUAN CONG NHAN TN THCS 

Th%rc hien theo Di'eu 7 dm Quy ch6 11. 

VII. XEP LOAI TOT NGHIEP 

Thkrc h*i theo Di'eu 8 cila Quy the 11. 

VIII. WO BONG XET CONG NHAN TN THCS 

Hoi dtmg xet cong nhan,  tot nghi0 dugc thanh lap 	thirc 	nhim vg, 
quyen han theo quy dinh tai Dieu 9 cna Quy the 11. 

IX. QUY TRiNH, THU TUC XET CONG NHAN TN THCS 

1. Cac bulk tien hanh cac so' giao thy 

1.1. Birlic L Sau khi hoan chinh hoc ba cua ngtrei hgc (h9c sinh), gido vien 
chu nhism lop lap 03 (ba) danh sach: 
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a) Danh sach 1: Ngueri hoc c6 du dieu kien xet cong nhan tot nghiep theo thd 

- Hoc sinh d r xet cong nhan tot nghiep lan &Au. 

- Hoc sinh chua tot nghiep cac nam truck. 

- HQC sinh THCS chuyen sang xin xet cong nhan tot nghiep he giao due 
thuong xuyen. 

b) Danh sach 2: Nguori h9c chua du dieu kien xet cong nhan tot nghiep ding 
theo thin td nhu danh sach 1. 

c) Danh sach 3: Nguoi h9c can xem xet them mot so dieu kien, vi du: hanh 
kiem, dien uu tien, khuyen khich c6 the dieu chinh b6 sung (neu co) 

1.2. Bwot. 2: 

- Giao vien 1)0 mon va giao vien chu nhiem lop 9 kiem tra danh sach neu 
Myc 1.1 (ra sok cac trueng hgp sai sot hoac c6 the b6 sung) khang dinh so lugng 
va danh sach nguoi h9c du dieu kien cong nhan tot nghiep, ghi bien ban, sau do gido 
vier' chU nhiem hoan chinh cac danh sach, k)2 ten. 

- Giao vien chu nhiem lop 9 cho timg ngu6i h9c kiem tra lai not dung cac cot 
mgc cua danh sach neu o Myc 1.1 sau d6 nguoi h9c Ic)2 ten vao danh sach. 

1.3. &thy 3: 

- Hop hOi dOng xet tot nghiep thirc hien cac not dung: 

+ Tap hop danh sach nguoi h9c lop 9, bien ban cua gido vien b.() mon va giao 
vien chit nhiem; 

+ HOi dOng kiem tra hO so,  de nghi xet tot nghiep cua timg lop; d6i chieu tieu 
chuan, de nghi cong nhan tot nghiep cho nguoi h9c thuOc pham vi trach nhiem cUa 
hOi &rig; 

+Lapbien ban cong nhan tot nghiep va danh sach nguoi h9c dugc 	nghi 
cong nhan tot nghiep. Bien ban phai c6 day du h9 ten, chit 14 dm cac thanh vien hOi 
dOng; danh sach de nghi cong nhan tot nghiep phai co h9 ten, chit 14 cUa chu tich 
hOi (long, nguoi lap bang. 

- HO so de nghi cong nhan tot nghiep gdi ve Phong GDDT gOm: 

+ To trinh de nghi cong nhan tot nghiep do chu tich hOi ck'oglc)2; 

+ Bien ban xet cong nhan tot nghiep: 

+ Danh sach nguoi h9c dugc de nghi cong nhan tot nghiep theo thd to nhu 
danh sach 1 dugc lap thanh 03 ban: 01 ban se dugc giri lai trueng hxu; 01 ban hm tai 
Ph6ng GDDT; 01 ban g0i ve Ph6ng Khdo thi va Quan 1)2 chat luting gido duc SO' 
GDDT. 

td; 
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+ Cac don vi c6 h9c sinh 16p 9 n9p h6 so xet cong nhat tot nghiep ve B9 phan 
Trung h9c cua Phong GDDT thi 

, 	1.4. BIT& 4: Sau khi dugc Phong GDDT ra guy& dinh cong nhan danh sach 
tot nghiep, cac co s6 gido duc cap giay chUng nhan tot nghiep tam thai. 

2. Phong GDDT thi x'a 

+ Tnrong phong ra guy& dinh cong nhan danh sach tot nghiep cua cac don vi 
tren dia ban thi xd. 

+ Truong phong GDDT cap bang tot nghiep THCS. 

3. Cac Man-1g THCS thuc hien cac mau bao cao, thOng ke, danh sach h9c sinh 
dugc cong nhan TN THCS nam h9c 2022-2023 theo 	dan dm Phong GDDT. 

X. THOI GIAN THVC HItN XET CONG NI-AN TN THCS 

Thai gian \fa lich to chdc xet cong nhan tot nghiep THCS nam h9c 2022-2023 
nhu sau: 

1. Tir ngay 21/3/2023 den ngay 24/3/2023 

Cac don vi trinh Phong GDDT danh sach h9i &Ong xet tot n ghi'ep THCS giri 
ye bo phan Trung h9c cua Phong GDDT. 

Cac truerng THCS thgc hien: 

- Tri'en khai that k9 ve dieu kien du xet cong nhan tot nghiep, 116 so du xet 
cong nhan tot nghiep, chinh sach uu tien khuyen khich, diet' kien \id tieu chuan cong 
nhan tot nghiep, xep loci tot nghiep... 

- Huong dAn gido vien ve cong tac xet cong nhan TN THCS. 

2. Tir ngay 29/3/2023 den ngay 31/3/2023 

Phong GDDT trinh Uy ban nhan dan thi xa ban hanh quyet dinh thanh lap h9i 
(long xet cong nhan tot nghiep THCS cho cac co so gido chic teen dia ban theo de 
nghi cua Tru.ong phong GDDT. 

3. Tir ngay 10/5/2023 den ngay 11/5/2023 

H9i d6ng xet cong nhan tot nghiep cua cac don vi tien hanh xet cong nhan tot 
nghiep cho h9c sinh theo quy trinh tai Muc IX. 

4. Tir ngay 12/5/2023: Phong GDDT tiep nhan de nghi x 
nghiep THCS cua cac co so gido cluc tren dia ban thi xa". 

et cong nhan tot 

5. Tir ngay 13/5/2023: Ph6ng GDDT tier' hanh xet duyet ket qua TN THCS 
nam hoc 2022-2023. 

6. Ch4ni nhAt ngay 15/5/2023 cac co so gido due cap gi'Ay chimg nhan tot 
nghiep THCS tam thoi va tra ho so, hoc ba cho h9c sinh de nOp ho so du tuyen vao 
lop 10 THPT. 
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nhetn: 
- Nhu tren; 
- Website Phong; 
- Ltru: VT. GDTrH. 

TRUING PHONG 
.fi, 

PHoN

(3  

• 
to' 7 GIAO 

11 * vA 
Hi tY" 

Nguyen Phil Hai 
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, 	7. Ngay 19/5/2023 den ngay 20/5/2023: Phong GDDT tin hanh th8ng ke, 
tong hgp, hoar' thanh cac mAu bao cao, danh sach h9c sinh dugc Phong GDDT duyet 
cong nh4n ket qua TN THCS nam h9c 2022-2023 va n9p ye Phong Khdo thi va Quan 
ly chAt lugng gido dvc Se( GDDT. 

Tren day la nhang not dung huong dan )(et cong nhan TN THCS nam h9c 
2022-2023, Phong GDDT yeu cau Hieu tn.rong cac truong THCS huong dan thgc 
hien dung not dung Cong van nay.f:-'7, 7  
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